PaccmoTpeno Ha [Tpunsito YT1BepkAECHO

[Tenarornueckom coBete Ha 3aCeaHuH MIPUKA30M JUPEKTOPA
MBOY «CII Ne 1» VYpasioiiero copera MBOY «CHLI Ne 1»
npotokos Ne 9 MBOY «CHI Ne 1» Ne 01-05/192 ot

ot 25.05.2022 npotokol Ne 4 ot 27.04.2022 25.05.2022

IHos0:xeHne 0 MIKOJIBHOM 0MOIHOTEYHOM GOHIAE YUeOHHKOB,

nopsiike ero (JOpMUpPOBAHUSA, YUETA, HCIOJIH30BAHNUS U 00ecnieYeHHs] COXPAHHOCTH

1. O01IHe MoJI0KEeHUS

1.1. Hannoe IloJio:keHue o 6ubanoTedHOM (hoH/I€ IIKOJIBI pa3padoTaHO B COOTBETCTBUHU
¢ ®enepanbubiM 3aKk0HOM Ne 273-@3 ot 29.12.2012 «O06 obpazoBanuu B Poccuiickoit
@enepaunn» ¢ usMeHenussmu ot 24 mapta 2021 roga, @3 ot 29.12.94 Ne 78-D3 «O
oubmuoreyHoMm nene» B pemakmuu ot 1 mas 2019 1., Ilpukazom MuHucrepcTBa
KyJIeTypbl Poccutickoit @eneparuu ot 8 oktsi6pst 2012 roga N 1077 «O06 yTBepxkaeHUN
[Topsinka ywera JOKYMEHTOB, BXOMSIIMX B cOcTaB OubnuoreuyHoro ¢oHma» C
u3MeHeHusMu Ha 2 ¢epans 2017 roaa, [IlucemoM MunucrepcTBa 00pa3oBaHus U HAyKU
Poccuiickoit ®enepanuu ot 08.12.2011r. Ne MJI-1634/03 «O6 wucnoab30BaHUU
y4eOHUKOB B 00pa30oBaTeIbHOM IIpollecce», a Takke YCTaBoM 00pa3zoBaTeIbHOU
OpraHu3aluy U IPYTMMU HOPMATUBHBIMHU IPAaBOBbBIMU akTamu Poccuiickonn denepanuu,
periiaMeHTUPYIOIUMHU JIEATENbHOCTh OpraHu3aluu, OCYILECTBIISIFOLIUX
00pa3oBaTENbHYIO IEATETLHOCTD.

1.2. Hacrosmee Ilosio:keHue o0 mKOJIbHOM OuOJMOTEYHOM (hoHIe (manmee —
[Tonoxxenue) ompenenser MOPSAOK ydera OubmuoredyHoro GoHAA M  MEXaHU3M
dbopMHupOBaHUS, COXPAHHOCTH U TPEIOCTABICHUS B MOJH30BaHUE YUEOHUKOB, YUEOHBIX
nocobuii, y4yeOHO-METOAMYECKUX MaTepualioB oOOydaromuMmcs o0pa3oBaTesbHON
opraHu3aiuu (ganee — 1IKoJia), OCBauBaIOIIMM OCHOBHBIE 00pa30BaTelIbHbIC TPOTPAMMBbI
B Tpenenax (QeaepatbHbIX TOCYJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, a TAKKE
3aKpeIUIsieT OTBETCTBEHHOCTh BCEX YYACTHHKOB OOPa30BATENbHON JESTEIHHOCTH.
1.3. IlonsTus, ucnonszyemsbie B [lomoxeHnn:

Yueonuk — yueGnoe wuznanue, cojaepkallee CHCTEMATUYECKOE H3JIOKEHHE Y4yeOHOU
JTUCIUTUIMHBI, COOTBETCTBYIOIIEE YUEeOHOU mporpamMme U OoPUITMaIbHO YTBEP)KICHHOE B
KauecTBE JaHHOTO BUJa. MoXKeT ObITh IPEACTABJICH B MEUATHON U AJIEKTPOHHOU (popme.
Yueonoe nocobue — yuebnoe uzganue, JOMOTHSIONIEE WK 3aMEHSIOIIEe YACTUYHO WU
MOJIHOCThIO  YYEOHHMK, OQUIIMATbHO YTBEPXKIACHHOEC B KA4eCTBE JAaHHOTO BHJIA.
Pabouasn mempaos — yuebHOE mocoOue, UMErIIee OCOObI MUIAKTUYSCKUH armapar,
CIIOCOOCTBYIOIIHMI CaMOCTOSITEIHHONU paboTe 00yJaromerocs: HaJ OCBOCHHUEM Y4eOHOTO
npeaMera.

Yueono-memoouueckue mamepuanst — COBOKYmHOCTh MaT€pUaioB, B TIOJHOM 00beMe



oOecreunBaromuX MNPernoJaBaHue JaHHOW JAUCIHUIUIMHBI (aTJIachl, KOHTYPHBIC KapThl,
MIOYPOYHOE TUTAHWPOBAHUE, CPEIICTBA KOHTPOJISI 3HAHUH, CIIPaBOYHbBIC M3/IaHus, pabodne
pOTpamMMBbl U T.11.).

Cpeocmea o00yuenus u 6ocnumanus — JPYrHe€ WCTOYHUKK y4eOHOW wHpopmanuwy,
npeocTaBIsieMple  OOydJaromuMmcsi B XoIe  00pa3oBaTeNbHOW  JICATEIHHOCTH.
1.4. Lenwsto nHactosimero Ilomoxxkenuss o OuOnMMoTeyHOM (OHIE SBISETCA CO3AaHUE
YCIIOBUM [UIsl MaKCHUMaJIbHOTO oOecrieyeHus ydeOHOUM JsuTepaTypoil OoOydarommxcs
IIKOJIbI, TIOBBIIIICHHE OTBETCTBEHHOCTH TIEAArOTMYECKOTO KOJUIGKTHBA W CEMBH 3a
NPaBUJIBHOE, PANMOHAIBLHOE HWCIOJB30BAaHUE IIKOJIBHBIX YYCOHHUKOB, OpPTaHU3AIUS
paboTHI Cpeii 00YJAFOIINXCS U UX POTUTEIICH 0 BOCIIUTAHUIO OCO3HAHHOTO, OEPEIKHOTO
OTHOIIICHUS K YIYCOHUKY.

1.5. Yyer nokymeHTOB OHMOMMOTEYHOro (OHIA SIBISETCS OCHOBOM OTUYETHOCTH H
IUIAHUPOBAHUSL  JIEATEIbHOCTH  OWUONMOTEKH, CIOCOOCTBYET  OOECIEUEHUI0  €ro
COXpPaHHOCTH.

2. @opmupoBanve ¢oHaa Y4eOHMKOB W MNOPSAAOK Yydera ¢oHaa yueOHOM
JIUTEPATYPbI

2.1. KommnekroBanue yuyeOHOro (onga OMONMOTEKHM HIKOJIBI MPOMCXOAUT HAa OCHOBE
eXKEroJHO yTBepkaaeMbIix DenepaqbHBIX MEepeuHell YyIeOHMKOB, PEKOMEHIOBAHHBIX K
UCIOJIb30BAHUIO TpPU  pealid3alli HMMEIOIIMX TOCYJapCTBEHHYIO aKKpEIUTAIHI0
00pa3oBaTeNbHBIX MPOrpaMM Ha4yaJbHOTO OOIIEro, OCHOBHOTO OOIEro, CpexHero
oOmiero oOpa3oBaHusi, MEpeyHed OpraHm3aluii, OCYIIECTBISIOMIMX BBIMYCK Y4eOHBIX
nocoOuii, KOTOpbIE JOIMYCKAIOTCS K HCIOJb30BaHHUIO IPH pealu3aldd HMMEOLINX
rOCYyJapCTBEHHYIO  aKKpeIuTalMi0  o0pa3oBaTeNbHBIX  IporpamMm.  ExerogHo
YTBEP)KIAETCS NepeyeHb y4yeOHMKOB UM  y4yeOHBIX TocoOuil  oOpa3oBaTelbHOU
OpraHu3aluu.
2.2. O0pa3zoBaTesbHasi OpraHu3allksl CaMOCTOSITENIbHA B BHIOOPE U OIpeAeTICHUU:
e KOMIUIEKTa Y4YE€OHUKOB, Y4€OHBIX MOCOOMH, Yy4yeOHO-METOJAMYECKHX MaTepHalioB,
oOecreunBaroluX MpenoiaBaHue yueOHOro npeaMera, Kypea, JMCUUILIMHBL (MOYIIs);
o cpeacTB oOyueHHS W BocmHTaHus. Bpibop cpeactB oO0ydeHHS | BOCIUTAHHS
ompenensierca crnenuuKkol coaepkaHus U GopMON OpraHH3aIMH 00pPa30BATEIbHOM
JeSITETbHOCTH.
2.3. Tlononuenue yuyeOGHOro (oHaa obecreunBaeTcs 3a CYET CPeACTB (elepalibHOro,
pEerMoHaIbHOr0, MYHUIIMMAIBLHOTO OrojkeToB (cT.35, m.2 ®eaepanbHoro 3akoHa «O0
obOpazoBanun B Poccuiickoii ®Denepanum»); WHBIX HCTOYHUKOB, HE 3alpEIICHHBIX
3aKOHO/IATENIbCTBOM P®, B T.4. 6€3BO3ME3THOTO MOXKEPTBOBAHMS (DU3NUECKUMHU W/WUITU
IOPUINYECKIMH JTHIIAMH.
2.4. B nemsx obecrnieueHns: oO0yJaomuxcs ydeOHUKaMu, y4eOHBIMU MOCOOHMSIMH IIIKOJIA
MOKET B3aUMOJIEHCTBOBAaTh C JAPYTMMH 00I11€00pa30BaTEIbHBIMU  OPraHU3alMsIMU
paroHa.



2.5. HemocpencTtBeHHOE PYKOBOACTBO ¥ KOHTPOJL pabOTBl TO CO3MaHUI0 U
CBOCBPEMEHHOMY  IIOIMOJIHEHUIO OMOMMOTEYHOTO (POHJA IIKOJBHBIX YYECOHHKOB
OCYHIECTBIISIET TUPEKTOP 00pa30BaTEIbHONW OpraHU3alINH.
2.6. JlomyckaeTcs HUCIIOJIb30BaHHE Y4eOHO-METOJUYECKUX KOMIUJIEKTOB, BXOMSIIMX B
®denepasibHbIN NEpEUYEHb YYEOHMKOB, cOrjacoBaHHbIX Ha llemarormueckom coBeTe U
YTBEPIKIEHHBIX MPUKA30M JTUPEKTOPA IIKOJIBI.
2.7. Ons sddexkTuBHON OpraHU3aluu 00pa30BaTENbHON JIEATEIHLHOCTH HUCIOJIB3YETCs
y4eOHO-METOAMYECKOEe OOECTeueHHEe €3 OJHOM MPEeAMETHO-METOAMYECKOW JIMHUH.
2.8. Ilpouiecc paboTel mo (opmupoBaHuto ¢GoHAA YIEOHOM JUTEpaTypbl BKIIOYACT
CJIeJIYIOIIHE JTallbI:
paboTa memaroru4eckoro KoyuiekTuBa ¢ DefepanabHBIM IEpEYHEM YYEOHUKOB,
PEKOMEH/IOBAHHBIX  (IOMYIIEHHBIX) K  MCIOJIB30BAHUIO B  00pa3oBaTENIbHBIX
OpraHU3aINsAX;
MIOJITOTOBKA CMHCKAa y4Y€OHHWKOB, IJIAHUPYEMBIX K MCIOJIH30BAHHIO B HOBOM y4eOHOM
roxy;
NpeOCTaBICHNE CMHCKa ydeOHHMKOB llemarormueckomMy cCOBETy Ha COTJIaCOBAaHUE H
YTBEPKICHUE;
JUATHOCTUKA YPOBHS OOECIEYEHHOCTH OOydYaroImuxcsi y4eOHOW nuTepaTypoil Ha
CIENYIONINI y4yeOHBIH TOJ B COOTBETCTBUM C KOHTHHTEHTOM OOydYarommxcs,
COCTaBJICHHE MIEPCIIEKTUBHOTO IJIaHa KOMIUIEKTOBaHUS yueOHOro hoHAaa;
obopmiieHHEe 3aka3a YYECOHMKOB H y4yeOHBIX TMOCOOMH B COOTBETCTBHUH C
YTBEPKIEHHBIM CIIICKOM YUY€OHHKOB U TUTAHOM KOMIUIEKTOBAHUS;
NPOBE/ICHNE ayKIMOHA U 3aKII0YCHHE JOTOBOPA C IMOCTABIIMKOM O 3aKyINKe Y4eOHOM
JUTEPaTypHhI;
MPHEM U Y4eT BHOBb MTOCTYIHUBIIEH yueOHOU TUTEPATyphl B OMOINOTEKY.
2.9. bubnnoreunslii GOH/ MIKOIBHBIX YYEOHUKOB YUUTBHIBACTCS U XPAHUTCS OTJIEIBHO OT
OCHOBHOTO (hOH/Ia IIKOJIFHOW ONOITHOTEKH.
2.10. K 6ubmmoreunomy (oHay ydueOHOU nmTeparyphl (yueOHOMY (DOHIY) OTHOCATCS
y4eOHMKH, yuyeOHbIe mocoous, opdorpaduieckue cioBapu, MaTeMaTUYECKUE TAOJIUIIbI,
COOpDHUKH YIpaKHEHUH W 3a1ad, NMPAKTUKyMbl, KHUTH JJI1 UYTCHHS, XPECTOMATHH,
paboune TeTpaau, ariachkl, KOHTYpPHbIE KapThl B TIEYATHOM M DJCKTPOHHOM BHJIE,
COJIep)KaHWe KOTOPBIX OTBEYAET TPEOOBAaHUSM TOCYJAPCTBEHHBIX 0O0pa30BaTEIBHBIX
CTaHJApTOB,  OOECIEUUBAIONIMX  MPEEMCTBEHHOCTh  HW3YYEHHUS  JUCHUIUIMH U
CUCTEMATU3UPOBAHHBIX 110 00pa30BaTEIbHBIM 00JIACTSIM.
2.11. JlokymeHTHI, BKIto4aeMmble B (hoHa Onbimoreku, Mmapkupyrorcs. [Ipu stom moryr
OBITh MCTIOJB30BAHbI IITEMITEIN, KHIDKHBIE 3HAKHM, UHUBUYAJIbHBIE IITPUXOBBIC KOJIBI,
JPYTHE BHJIBI MAPKHUPOBKH.
2.12. JIokyMeHThI OCTYNAlOT B OMOJIMOTEKY M BKIIOYAIOTCS B OUOIMOTEUHBIA (OHI B
pe3ynbTare MOCTaBKH O0SA3aTENBbHOTO JK3EMIUIApa, MOKYNKH (TOAMUCKHA, OOMeHa,
JapeHusi, TOXEPTBOBAHMS, KOMHPOBAHUS OPHUTMHAIOB U3 (oHga OUOTUOTEKH).



JIOKyMEHTbI, TOJArOTOBJIEHHBbIE K IpUEMYy B OMONMOTEYHBIH (OHJ, NOJIBEpPraroTCs
NEepBUYHON 00paboTKe U UHANBUAYATHLHOMY yUETy.

2.13. JIoKyMEHTbl NPUHHUMAIOTCS 1O TEPBUYHBIM YUYETHBIM JIOKyMEHTaM (HakJagHas,
aKT), BKIIOYAIOIINM CIHCOK MOCTYTICHUH.

2.14. TlpueM NOKYMEHTOB, MIOCTYMAOMUX B OMOINOTEKY 0€3 IEPBUYHBIX TOKYMEHTOB Ha
0€3B0O3ME3/IHON OCHOBE (00s3aTENIbHBIE AK3EMIUIAPBI, JEHNO3UTHBIE  SK3EMIUISIPHI
MEXIYHApOJAHBIX OpraHu3anuii, O€3BO3ME3/HbIE TOCTYIUIEHUS W3 HEU3BECTHBIX U
AHOHMMHBIX  HCTOYHUKOB), OQOpMIISIETCS aKTOM O  IpHEME  JOKYMEHTOB.
2.15. Tlpuem JOKYMEHTOB, TOCTyHAalOMMX B OUOIMOTEKY OT IOPUAHYECKOTO,
dusznueckoro IMua B BHAE Japa C yKa3aHHEM €ro Ha3Ha4eHWs JUIS TOMOJHEHHS
oubnmoreyHoro (ouga, ohopMISETCs JOTOBOPOM MOKEPTBOBAHUS B COOTBETCTBUU C
I'paxxnanckum KOJJEKCOM Poccuiickoii ®denepanun (cT. 574, 582).
2.16. llpuem JAOKyMEHTOB OT YHTATEIEH B3aMEH YTEPSAHHBIX MW IPU3HAHHBIX
PaBHOLICHHBIMU YTPAuY€HHBIM, OQOpPMIISIETCS aKTOM O NpUEéME JOKYMEHTOB B3aMEH
yTepssHHbIX. B akTe ykaspiBaeTcsl QamuiMs, WHULKAIBI YUTaTeNs, CBEACHUS 00
YTEpSHHBIX M3JaHUSAX (PErHMCTpallMOHHBIA HOMEp, KpaTkoe Oubnuorpaduueckoe
ONMHMCAaHWE  W3JaHMs, I[I€Ha) CBEIEHUS O TPUHATBHIX  H3JaHUsIX  (KpaTkoe
oubnmorpaduueckoe ONMUCAHUE W3JIaHUA, 1I€HA), TOAMUCHA YUTATENs] U MPUHUMAIOIICH
CTOPOHBI.

2.17. Yuér OubnuoreuHoro ¢oHma y4yeOHOW IHUTEpaTyphl OTPaXKaeT IOCTYIUICHHUE,
BbIOBITHE, OOIYI0 BEIMYMHY (POHJIA YYEOHHMKOB, U CIY)KMUT OCHOBOW €ro MpaBUJIbHOIO
(dbopMUpOBaHHUs, 1IEJIEBOIO UCIIOIB30BAHUS U COXPAHHOCTH, OCYILIECTBIEHUSI KOHTPOJIS 3a
HAJIMYMEM U JIBUOKEHHEM Y4eOHUKOB.

2.18. [Ilpouecc yuera OubmuoreyHoro ¢(oHga YUYEOHHUKOB BKIIOYACT: IIPHUEM,
HITEMIIEJIEBAHNE, PETHCTPALMIO MTOCTYIUICHHUS, PaCIpeIesIeHUs TI0 KjlaccaM, BBIOBITHS, a
TaKXKe I10/IBEJICHNE UTOTOB JIBUKEHUS donna U ero IIPOBEPKY.
2.19. Bce oneparuu 1mo y4eTy MpOU3BOIATCS 3aBEAYIONTUM OHOINOTEKON, CTOMMOCTHBIN
yder Bejaercs Oyxrantepuei, obOcmykuparomiei mkony. MHBeHTapu3zamus y4eOHOTO
dboHga ¥ cCBepKa JaHHBIX OMOJMOTEKHM U OyXTalTepUu TPOBOJUTCS €¥KETOJIHO.
2.20. Yuer yueOHOI JUTEpaTypbl OCYIIECTBISACTCS TPYIIOBBIM CIIOCOOOM M BEACTCS B
«Knure cymmapnoro yuera» (nmanee - KCVY) u (unum) snekrponHom Buuge. KCVY
y4eOHUKOB XpaHUTCA B OMOINOTEKE TOCTOSHHO.

2.21. KCY COCTOUT u3 Tpex qyacTe:
Yacmos 1. Tloctynnenue B ¢ouHa. B oTy yacTh 3amuceiBaeTcst 001Iee KOJIMYECTBO
NOCTYNUBIIUX YYEOHUKOB U MX CTOMMOCTH C 00s3aTeIbHBIM YKa3aHHEM HOMEpa U JIaThl
CONPOBOJUTEIBHOIO JOKyMeHTa. Homep 3anucu exeroaHo HaunHaetcs ¢ Ne 1 u unér no
NOPSAJKY MOCTYIUICHUH.

Yacmo 2. BpiObiTHE U3 GoHa. B 3TON yacTu 3anuchiBalOTCSl HOMEpa aKTOB HA CIHCAHHE
y4eOHUKOB C yKa3aHHMEM JaThl YTBEPHKICHUS aKTa W OOILEro KOJIUYECTBA CIUCAHHBIX
y4eOHUKOB Ha o0mIyro cymmy. Hymepanus 3amnuceil 0 BHIOBIBIIMX H3JIaHUSAX U3 TOAa B
roJl IPOAOKAETCS.



Yacms 3. Utorm ydera nBumxeHus (OHIOB. B TpeTheil wacTu 3ammChIBAIOTCS UTOTH
IBIKCHHS QOHAA YUeOHUKOB:

o oO1mIee KOIMYECTBO NOCTYNUBIINX YU€OHUKOB 3a TEKYILUH TO/1, HA CYMMY;

o oO1miee KOJIMYEeCTBO BBIOBIBIINX YUEOHUKOB 3a TEKYILUH TO/, HA CyMMY;

e 00IIee KOJMYECTBO YyUYEOHMKOB, COCTOSIIMX HA y4deTe Ha 1 sHBaps IMOCIIEIYIOIIEro

rojia, Ha CymMMmy.

2.21. NupuBuayanbHblil (rpynnoBoi) ydeT YYEOHHMKOB OCYILECTBIIAETCA B KapTOTEKE
ydyera y4eOHHMKOB Ha KaTaJOXKHBIX KapTOYKax CTaHAapTHoro pasmepa. Ha kaprouke
yKa3bIBaeTCs PpEerucTpallMoOHHbIE HoMep, Oubnuorpaduueckoe omnucaHue Yy4yeOHHKa,
CBEJICHHUS O KOJUYECTBE IIOCTYNUBUIMX Y4eOHMKOB C YyKa3aHueM IeHbl. Ilpu
HEOJTHOKPATHOM MOCTYIUIEHUH Y4eOHHKa, HE UMEIOLIeM OTJIMYHMM, KpoMe roja U3AaHus u
LIEHBI, BCE MOCTYIJICHUSI 3aHOCATCS HA €AMHYIO KapTouKy. Eciu ke B yueOHHKE BHECEHbI
JOTIONTHEHUs] M W3MEHEHUs, TO Ha HEero 3aBOJAUTCS HoBas Kaprouka. KapTtouku
PaCCTaBIIAIOTCS B YUETHYIO KapTOTEKY IO KJlaccaM, a BHYTPH KJIACCOB — IO MPEAMETAM.
[locne cnucanus Bcex  y4eOHHMKOB  KapTOYKM  M3BIMAIOTCA M3  KapTOTEKH.
2.22. VYdyeTHble KapTOUKU Y4YE€OHUKOB peructpupyrorcs B «KypHane perucrpanuu
YUETHBIX KapToueK OMOIMOTEUHOTO (POHAA HIKOJIBHBIX Y4eOHUKOBY, KOTOPBIN BEAETCS 1O
o0Opa3ily: HOMEp MO TMOpAJIKY, Ha3BaHUe, Kijacc, No aKkTa BBIOBITHS KapTOUKH.
2.23. Ydyery mojyuiekat Bce BUIbI YUeOHHUKOB M y4eOHBIX mocobuii. Paboune TeTpanm,
JUIaKTUYEeCKUe MaTepualbl, TaOJIHIIbI, TPONMUCH, KOHTYPHbIE KapThl, aTJIaChl SIBISIOTCS
JOKyMEHTaMH BpEeMEHHOro xapakrtepa. Mx yuer mpoumsBomutcs B «Terpagm yuera
JIOKYMEHTOB BPEMEHHOTO XapaKkTepay.

2.24. Ha npuHATBIX TMEPBUYHBIX YYETHBIX JOKYMEHTaxX IPOU3BOJIUTCA 3aIlNCh,
MOJITBEPKIA0IIAs, YTO MOCTYIMUBILINE TOKYMEHTBI PUHSTHI B OMOIMOTEUHbIN (oHA Kak
B 00BEKT 0c000 IEHHOTO JIBIKMMOTO umytiectBa (manee - OLJIN) wimu kak B 00BEKT
MHOTO JIBUKMUMOT'O UMYILECTBA.

2.25. llepBuuHble YyuYeTHBIE JOKYMEHTBI, MOATBEpKIAONINE (AKT TMOCTYIUICHHUS,
nepenaTcs B OyXTanTepuro JUis BKJIIOYEHUS B ydeT OulnmoredHoro ¢oHsa.
2.26. ExexBapTaiibHO, NpU ycioBuu u3MeHenus cocraBa OL/IU, csenenus o0 oOuiem
KOJIMYECTBE U CTOMMOCTH JOKYMEHTOB, BKIIOYEHHBIX B COCTaB OMOIMOTEHYHOrO (OHIA,
Kak O0OBEKT 0co00 IEHHOro MABM)XMMOTO HMYIIECTBA, MEPENaAIOTCs YUpEIUTENo.
2.27. B3aMeH yTepsSIHHBIX WM HCIOPYEHHBIX YYEOHMKOB MPUHUMAIOTCS JPYTrUe KHUTH,
HEOOXO/JMMBbIE IIKOJIE. YUEOHMKH, YTepSHHBIE W TPUHATHIE B3aMEH, YYUTHIBAIOTCS B
«Terpagu ywyera KHMI M Jpyrux JAOKYMEHTOB, HPHUHATBIX OT 4YMTATeNIel B3aMeH
YTEPSHHBIX».

2.28. YueT BKJIIOYAET PErHCTPAIMIO MOCTYIUICHUSI JOKYMEHTOB B OMOIMOTEUHbIN (PO,
UX BBIOBITHA U3 (OHIA, UTOTOBBIC JTaHHBIC O BeTWYHHE (00BEME) BCero OMOIMOTEYHOTO
donna u ero MO/Ipa3/IeNoB, CTOMMOCTh donna.
2.29. OcHoBHBIE TPeOOBAHMUS, IPEAbSBIIAEMBIE K yUeTy OMOIMOTEYHOro (PoHa:

e IIOJIHOTA M JOCTOBEPHOCTh YUE€THOW MH(POpMALIHH;

e ONEPATUBHOCTH;



e JIOKyMEHTHpPOBAaHHOE O(OpMIICHHE KaXKIOTO TOCTYIUICHHS B (OHI W Kaxaoro
BBIOBITHS U3 (POHIA;

e COBMECTUMOCTh MpPHUEMOB M (OpM yueTa, HMX HJACKHOCTh IPH MapalieIbHOM
HCIIOJIb30BAaHUH TPAJUIIMOHHON M aBTOMATU3UPOBAHHOM TEXHOJIOTUH ydeTa;

e COOTBETCTBHE HOMEHKJIATYpPHI IMOKa3aTelield yuera (OHIa aHAJOTUIHBIM ITOKA3aTEISIM
roCyJapCTBEHHON OMOIMOTEUHON CTAaTUCTUKH.

3. llopsaoK BbIAa4YU M BO3BPaTa Y4eOHMKOB

3.1. Tlopspok mnonb3oBaHus ydeOHOUM JnuTeparypoil ompenensercs llomoxkeHueM o
oubnuoreke, IlpaBunmamu monb30BaHUS OuOMMOTEKOM U nHaHHBIM [lonokeHueM.
3.2. K oOyuaromumMmcs, OCBauBalOLIUM OCHOBHBIE OOpa3oBaTelIbHbIE NPOTPaMMBbI B
npenenax (eaepaibHbIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, OTHOCSTCS:

o OOyuaromniyecs, 0CBauBaroOIIUe IPOrpaMMy Ha4aJIbHOTO OOIIEro 00pa3oBaHus;
o oOyuaronigecs, 0CBauBarolye MPorpaMMy OCHOBHOTO 00111er0 00pa30BaHMs;
o oO0y4aromnigecs, 0CBauBarolIue IPorpaMMy CpEeIHETO O0IIero 0Opa3oBaHuUs.

3.3. llIxona G6ecruiatHO oOecnieunBaeT 00yJaromuxcst yaeOHUKaMu, y4eOHbIMU U y4eOHO-
METOJIMYECKUMU TOCOOUSIMU B COOTBETCTBUU C (pelepaibHbIM MEpPEUHEM YUeOHHUKOB,
PEKOMEH/IOBAHHBIX (JIOMYIIEHHBIX) K MCIOIB30BAaHUIO TIPU peaTu3alid HMEIOIINX
aKKpeIUTAIMI0 00pa30BaTeNbHBIX MPOrPaMM HAa4yaJIbHOTO OOIIEero, OCHOBHOI'O OOILEro,
cpenHero ooOmero oOpasoBaHHMs B Tpeaenax (enepanbHBIX  TOCYIapCTBEHHBIX
oOpa3oBaTenbHbIX cTaHgapToB. ObecrieyeHnue OO0y4arOUMXCsl YKa3aHHBIMU HW3JIaHUSMU
OCYIIECTBIISIETCS 32 CYET MU3JaHUM, UMeIoluXxcs B (OHJE NIKOJIbHONM OMOIMOTEKH.
bubnuoTteunsiii HOHJ €KETOTHO MOMOTHIETCS HEOOXOAUMBIMU yueOHUKAMU, Y4eOHBIMU
U y4eOHO-METOIUYECKUMHU MTOCOOUSIMHU.

3.4. YuyeOHas nuTepaTypa HCHOJb3YyEeTCS HE MEHee 5 JeT, HO IpPH COOTBETCTBUHU
®enepanbHoMy  ctaHmapry u - DepepalbHOMY  IEpeUHI0  Y4EeOHHKOB  MOXKET
ucnonb3oBarbest g0 10 ser (mucbmMo MuHHCTEpcTBa OOpa3oBaHusi U Hayku P ot
08.12.2011r. Ne M/1-1634/03).

3.5. YueOHuku, yueOHbIe MOCOOUS U YIeOHO-METOUUYECKHE MaTepHasibl, HEOOXOIUMbIE
oOyJaronmMes ISl OCBOSHHS y4eOHBIX MPEIMETOB, KypCOB, MTUCIMILIUH 3a MpeIeTaMu
(denepalbHBIX TOCYIAapPCTBEHHBIX 00pa30BaTEIbHBIX CTAaHAAPTOB, POJUTENH (3aKOHHBIC
MpeICTAaBUTEIHN ) MPUOOPETAIOT CAMOCTOSITENIBHO.

3.6. Jlersam-uHBanMmaM M JETAM C OTPAaHMYCHHBIMH BO3MOYKHOCTSMHU 3/0POBBS,
oOyyarommMcs Ha JIOMy TI0 OCHOBHBIM 00II€00pa3oBaTeIbHBIM MpOrpaMMaM C
UCTIOJIH30BAHUEM JICTAHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOJIOTHI HA MEPHOJ MOITYUYECHUS
oOpa3oBaHusi ~ y4eOHMKM  TPEJOCTABISAIOTCS B IOJb30BaHUE  OECIUIATHO.
3.7. Y4eOHuku, ydeOHble MOcoOUs M ydyeOHO-METOoaMYecKue maTepuaibl (pabouue
IpOrpaMMbl, TIOYPOYHOE IJIAHUPOBAHUE, METOJIMYECKUE MOCOOUS U T.I.) AJISL JTUYHOTO
MOJIb30BAHMS YUUTENS IIKOJIbl MPUOOPETAIOT caMoCTOsATENbHO. Eciu naHHble U3qaHus



UMEIOTCS B HATM4IKMU B (PoHAEe OMOTMOTEKH, yuuTels 00eCIeunBaOTCS UMY B €AHHUYHOM
AK3eMILIsApe OecIIaTHO.

3.8. VYuyeOHumKkH, ydeOHBIE U Y4YCOHO-METOJIUYECKHE TOCOOHS MPETOCTABIAIOTCS
00y4JarImuUMCsl IIKOJIbl B JIMYHOE MOJIb30BaHUE TIO OJTHOMY KOMILUIEKTY CPOKOM Ha OJIUH
roJl HE3aBUCUMO OT TOT0, Ha KaKOW CpOK OOy4eHHUs OHHU pacCUUTaHbl. BTopoil KOMIUIEKT
y4eOHMKOB MOKET OBITh BBIAAH IO 3asBICHUIO POAWTENCH B CBS3U C YXYAUICHHEM
3I0POBBSl  OOy4YAIOMIErocsi MPU HAJIWYUK CBOOOJHBIX JK3EMIUIAPOB B OUOIMOTEKE.
3.9. Ilepen HavyasioM y4yeOHOro roja OWOIMOTEKaph BHIJAET YYEOHMKHM Ha Kiacc
KJIACCHBIM pykoBojuTesiM 1-11 kiaccoB mo rpaduky, YTBEPKICHHOMY JUPEKTOPOM
mKoJbl. Bbgaua ydueOHOM auTepaTypbl KIACCHBIM PYKOBOAMUTENSAM (QUKCUPYETCS B
«Kuure BbI1aun y4eOHHMKOBY» M MOATBEPIKIACTCS MOAMUCHIO KIIACCHOTO PYKOBOJMUTEIIS.
3.10. OOGyuaromuecss HIKOJIBI TOJTy4YaloT Y4eOHHUKH UM ydeOHble TocoOust u3 (ouga
OMOMMOTEKH Y KIIACCHBIX PYKOBOJUTENECH B Hauaje yueOHOro rojaa. Beimaua yueOHUKOB
U y4yeOHbIX mocoOuil ponutenssM 1-x kimaccoB u oOydamommmes 2-9  kiaccoB
duKcupyeTcsi KIaCCHBIMH PYKOBOIUTENsIMH B «BemomocTnm BeImaum u BO3Bpara
YU4eOHHKOB» H TOJATBEPKAACTCS JIMYHON TMOANMKCHI0O OJHOTO W3  POAWUTENEH
obyugaromerocss B 1 kmacce, a Bo 2-11 kimaccax — JUYHOM MOMMHUCHIO OOYUYarOIIETOCH.
«BegoMocTi BbIIaYM W BO3BpaTa Y4YeOHHMKOB» XpaHsTcs B Oubmmoreke. KiaccHbie
pykoBogutenu 1-11 kmaccoB mpoBOIST Oeceny-MHCTPYKTaX OOY4aroluuxcsi CBOETO
KjJacca M HUX poauTeNed (3aKOHHBIX IMpeJicTaBUTeNeil) O NpaBuUiaxX IOJb30BAHUS
y4eOHUKAMHU.

3.11. B uckiouuTedbHBIX chydyasx oOydarouiuecs: (AODKHMKH, BHOBb NPUOBIBIINE, a
Takxke i noarotoBku k OI'D m EI'D, Ha netHee oOyuyeHue) mojay4yaroT y4eOHUKU Y
oubnuotekaps. YueOHuku s noarotoBku Kk OI'D m EI'D obywaromumces 9-x u 11-x
KJIACCOB M BHOBb MNPHUOBIBIIMM BBIJAIOTCS TOJBKO NpPU HAJIMYMU HUX B OuOIMOTEKE.
Brbigaua HeoOX0AMMBIX Y4eOHHUKOB Ha JIETHUN MepHoj (UKCUPYETCS B UUTATEIbCKUX
dbopmysspax Mo TMIHYIO TIOAMUCH 00 yIarOITUXCS.

3.12. YueOHuKH MOTYT OBITH BBIJIaHBI KaK HOBBIE, TaK W HMCIOJIb30BaHHBIE paHee. B
TE€YeHHE OJHOM HelleIu O0yYaroluecs T0JKHbBI POCMOTPETh BCe YUEOHUKU U yUEOHbIE
nocoOus, BBIIAHHBIE WM B JIMYHOE TMoJb30BaHWe. [lpu oOHapyxeHun aedexTos,
MEIIAIONMX BOCHPHUATHIO Y4eOHOTro Marepuana (OTCYTCTBUSI JMCTOB, MOPYH TEKCTA)
oOydarmuiics WIH €ro poaAuTeNH (3aKOHHbIE MPEACTABUTENM) MOTYT OOpaTUThCA B
OUONMMOTEKY ISl 3aMEHBI €ro APYTruM. YUeOHHK MOKET OBbITh 3aMEHEH MPHU €ro HaJTHIuU
B Qonae 6ubnanorexu. [1o nucreueHnn ykazaHHOTO CpOKa MPETEH3UU IO BHEIIHEMY BUIY
U KauecTBy YyuyeOHHMKa OHOIMOTEKOM HE MNPUHUMAIOTCA, a OTBETCTBEHHOCTHh 3a
oOHapy>XeHHbIE 1e()eKThl B CAaBaeMbIX y4eOHHMKax HECET TOT OOy4aloNIMiics, KOTOPBIN
UMM TI0JIb30BAJICSI.

3.13. B koHIIe y4eOHOTO0 ro/ia U py Mepexo/ie 00yJaronierocst B TeueHrue y4eOHOro roia
U3 MIKOJIBI B JPYTyl0 OOpa3oBaTENIbHYI0 OpPraHU3alUI0 y4eOHHKH, ydueOHbIe MocoOus,
paboumne TeTpagu M Y4yeOHO-METOJMYECKHE MaTepHalibl, MPEAOCTABIECHHBIE B JIMYHOE
MOJIb30BaHUE O0YYarOMIMXCs, BO3BPALIAIOTCS B OMOMMOTEKY IIKOJBL. B cimyuae mopum



Wi yrepu  ydueOHMKA, y4eOHOro WiIM  y4eOHO-METOAMYECKOTO  MoCcoOwms,

MPEIOCTABICHHOTO OO0y4aroleMycsi B JIMYHOE TIOJb30BaHUE, POAUTENN (3aKOHHbBIE

MpeACTaBUTEIN) 0053aHBI BO3MECTUTH yIIEpO U BEPHYTh B OMOJIMOTEKY HOBBIM yUCOHUK.

3.14. OGyuaromirecs: BBITYCKHBIX KJIACCOB IMEpe/l MOTydYeHUEM JOKYMEHTa 00 OKOHYaHUHU

IIKOJIBI 00s13aHBI TOJIHOCTBIO PACCUUTAThCA C OMOIUOTEKOU (MO OOXOJHOMY JIHCTY).

3.15. Bo3Bpar y4yeOHMKOB B KOHIIE y4ye€OHOro Troja OCYIIECTBISETCA MO Trpaduky,

COCTaBJICHHOMY 3aBeIyIOIlel OMOIMOTEKOW M YTBEPKIACHHOMY IUPEKTOPOM UIKOJIBI.

[Tpuem y4eOHUKOB TPOU3BOAUTCS:

e oT obyuaromuxcs 1 — 8, 10 ki1accoB - KIIACCHBIMH PYKOBOIUTEIISIMU;

e 0T oOywaromuxcsi 9 u 11 kiaccoB - 3aBeayromield OMOTMOTEKOM COBMECTHO C
KJIACCHBIMU PYKOBOJIUTEIISIMHU.

Knaccupiii  pykoBoautens oOecneunBaeT 100% sBKy oOydalmuXcsi €O BCEMU

y4eOHHKaMH B COOTBETCTBUU C TPAPUKOM.

3.16. Ob6yyatonuecs: 00s13aHbI CIaTh YUEOHUKU B IIKOJIbHYIO OUOIUOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM SMHBIM TPEOOBAHUSM I10 X UCIIOIB30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 OM0IHOTEYHOr0 (POHIA

4.1. Cpok WCTOJIb30BAHUS y4eOHHKA HE MEHEe IATH JIET.
4.2. BoiObiTHE yaeOHIKOB 13 (PoHAa OMOTMOTEKN IPOMU3BOANUTCS IO TPUIMHAM:

e BeTXOCTH ((hU3UYUECKHI U3HOC);

e YCTapeJoCTH IO COAEPIKAHUIO;

e yTepe (C ykazaHuEM KOHKPETHBIX OOCTOSITENILCTB YTEPH).
B akte 0 BBIOBITHH (PUKCHUPYIOTCS CBelleHUs 00 yuyeOHHMKaxX, UCKIIOYAEMBIX TOJBKO IO
OJIHOW MTPUYMHE.

4.3. Crnucanue y4eOHHMKOB TIPOBOJUTCS HE PEXe OJHOTO pa3a B roja. Ha kaxnubrii Bu
criucanus («Berxue», «YcrapeBuime mo coJepKaHUIO», «YTEpSHHbIE UYNUTATEISIMU)
COCTaBIIICTCA AaKT B 2-X DJK3EMIUIApaxX, KOTOPHIA TMOAMHCHIBACTCS KOMHCCHEH U
YTBEPIKIACTCS TUPEKTOPOM MIKONbI. OAWH JK3EMIUIAp aKTa XpaHUTCS B OMOIMOTEKe,
JpYroil mepemaeTcss MOoJ PACIUCKy B OyXraiTepuro, KOTopas MPOU3BOJHUT CIMCAHHE C
OanaHca INIKOJBl YKAa3aHHOH B aKTe€ CTOMMOCTH YydeOHHMKOB. CIHCaHHBIE IO aKTy
YUEOHHKH CHIAIOTCSl B COOTBETCTBYIOIINE OPTAaHU3AIINH IO 3aTOTOBKE BTOPHYHOTO CHIPHS.
Jlenbr  OT caauMm  y4eOHMKOB  BHOCSITCS HA  PACUYETHBIM  CYET  MIKOJIBI.
4.4. BeiObiTHE yueOHUKOB U3 (poHaa OMOIHOTEKH 0POPMIIIETCS AKTOM 00 MCKITIOYCHUH U
OTpakaeTcsi B KHUT€ CYMMapHOTO y4yeTa, a TakKe B KapTOTEKe ydera y4eOHHKOB.
BreiObiTHE y4eOHBIX MAaTEpUATOB BPEMEHHOTO XpaHEHHWS MPOU3BOAUTCA B KOHIIE
KaJCHAPHOTO T0/1a TI0 aKTy C YKa3aHWEM NPUYHHBL: «MaTeprual BpEMEHHOTO XPaHEHUS.
4.5. AKTBI Ha CIIHCAHWE YYCOHMKOB BU3HUPYIOTCS WICHAMH KOMHCCHH TIO COXPaHHOCTH
dboH10B. 3aBU3MPOBAHHbBIC aKThbI YTBEPKIAIOTCS TUPEKTOPOM IIKOJIBI.
4.6. CrnucaHHble MO aKTy Y4eOHUKHM MOTYT OBITh HCIOJIb30BAaHbl [JIsl M3TOTOBJICHUS
TUIAKTUYECKOTO0  MaTepuana, I PeCcTaBpalMOHHBIX paboT WM TepeaaroTcs



OpraHu3anusiM IO 3aroTOBKE BTOPCHIPhA. YacTh Y4eOHUKOB, HAXOJAIIUXCA B
YIOBJICTBOPUTEIBHOM COCTOSIHUH, TIOCJIC CITMCAHHUS MOYKET BBIIABATHCSA OOYYaIOIIUMCS
JUISL TIOATOTOBKM K AK3aMEHaM, MepelaBaThCsl B yueOHbIE KaOWHETHI MJIM MCIOJIH30BaHbI
JUISL PEMOHTA JIPYTUX YYeOHUKOB.

4.7. XpaHeHue CIUCaHHBIX YUY€OHUKOB BMECTE C JICUCTBYIOIIUMU 3aIPEIIaeTCs.

5. YdeT uTOroB ABH:KeHHsI OUOJINOTEYHOT0 (poHaa

5.1. Uroru nBuxeHus: GOHIOB MOABOASITCS B KHUT€ CYMMapHOIro ydera OMOIMOTEeYHOTO
dbonga (UMM JPYroM pETUCTPEe CYMMApHOrO YyueTa, MPUHATOM B OHONHMOTEKE) Ha
OCHOBAHHWM JIaHHBIX CYMMApHOIO y4de€Ta O IOCTYIUIEHUHM M BBIOBITUM JOKYMEHTOB.
5.2. UtoroBble TaHHBIE UMEIOT YETHIPE 00s13aTEIbHBIX MMOKA3ATENsA: COCTOSIO HAa HA4aJIo
rojia, MOCTYIHUJIO 3a r'oJl, BBIOBLIO 32 IO/, COCTOUT Ha KOHel roja. ToroBele JaHHbIE IO
AIIGKTPOHHBIM CETEBBIM yNaJCHHBIM JTOKYMEHTaM MPEACTABISIIOTCS CIEAYIOUUMU
MOKAa3aTeIsIMU YYETHBIX EIMHHII: COCTOSJIO Ha Hayalo roja, oGhopMIIEHO B JIOCTYI B
TEYEeHHE T0/1a, JOCTYII MPEKPAIIeH B TEYCHUE T0/1a, COCTOUT Ha KOHEI[ rojia.

6. IIpoBepka HaIMUYKS JOKYMEHTOB 0H0JIMOTEYHOr0 PoHAA

6.1. O6s3aTenpHas HHBEHTAPHU3AIHSI IPOBOAUTCS B CIEAYIOMIUX CIyJasiX:

IpU CMEHE MaTepUaIbHO OTBETCTBEHHOT'O JIUIIA;

IPY BBISIBICHUU (PAKTOB XHUILEHUS WU MIOPYHU JTOKYMEHTOB;

B ClIy4ae CTUXMHHOTO OICTBHS, MOXapa WM JIPYTUX Ype3BbIUAWHBIX CUTYaIlHi,

BBI3BAHHBIX KCTPEMAJIbHBIMH YCIIOBUSMY;

npu nepeaayde GoHmaa OMOINOTEKH WK €€ YaCTH B apeH/Ly;

IIpU peopraHu3aluu U JIUKBUAALMH OUOIHOTEKH.
Jlnst mpoBeieHusl MPOBEPOK IHUPEKTOPOM 00pa30BATENBHON OpraHU3allMy Ha3HadaeTcs
KOMHUCCHUSI, B COCTaB KOMHCCHUHU JIOJDKEH BXOJUTh NPEJICTABUTEIb OyXTaJdTepuu.
6.2. IlpoBepka (oHAa B MIAHOBOM MOPSAKE OCYHIECTBISIETCS OJMH pa3 B S5 JeT.
6.3. IlpoBepka Bcero (QoHIa WIM €ro 4YacTH 3aBEpIIACTCSl COCTABICHHEM akTa o
pe3yabTaTax TPOBEACHUS TMPOBEPKM HAIWYHUS JOKYMEHTOB yueOHoro ¢(oHma u
NPWIOKEHUEM K HEMY CIHUCKa JOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTAaHOBJIEHHOH
IpUYUHE.
B akre puxcupyrorcs cBeieHHs 0 KOJIMYECTBE:

JIOKYMEHTOB y4eOHOTo ()OoH/1a IO JAHHBIM YYeTa;

JIOKYMEHTOB, UMEIOIIUXCS B HATUYUH;

JIOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (OHJAE MO HEYCTAaHOBJICHHOU

IpUYUHE.
B akre Takke yka3bpIBalOTCS HOMEp M JaTa aKTa O MPOBEACHUM IMPEABIAYLIEH MPOBEPKHU.
AKT ¢ TpUIIOKEHUEM CIUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTAaHOBJIEHHOMN
IpPUYMHE, MOJIUCHIBAETCS MpEACENATEeNeM M UIEHAMHM KOMHCCHUM W YTBEPKIAETCS
JUPEKTOPOM LIKOJIBI.



6.4. Ilpu BBIsABIECHHHM B Tpolecce NPoBepKH (OHIA OTCYTCTBYIOMIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHHSI BUHOBHBIX JIMI[ YOBITKH 10 HEJOCTaue CIIMCBHIBAIOTCS B
COOTBETCTBUHU C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM.

7. desonpou3BoACTBO B OPraHU3aluM yueTa 0udJamoreyHoro ¢pouaa

7.1. Opranuzamuss paboTel C JOKYMEHTaMH II0 Yy4eTy OubOnmoreuyHoro ¢oHaa
OCYILECTBIISIETCSA o npaBuUIam BEJICHUS JIeJIONPOU3BO/ICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBISETCS YUET, [OJIEKAT TOCTOSHHOMY
XpPaHEHUIO KakK JIOKYMEHTBbl CTpOorol oryeTHocTu. IlocTOsHHO, [0 JNMKBUIALUU
OMOIMOTEKH, XpaHITCS PETUCTPbl UHAUBUIYAJIBHOTO U CYMMapHOI'O Y4eTa JTOKYMEHTOB
oubnnoreyHoro ¢GoHAa (PErUCTpallMOHHBIE KHUTH, WHBEHTAapHbIE KHUTH, KHUTH
CYMMAapHOTO yuera, YUETHBIN Karajor u KaTaJioTn).
7.3. B cooTBeTcTBMM C MpaBWIaMU OPraHU3ALMU TOCYJAapCTBEHHOTO apXUBHOIO Jela
YCTaHABJIMBAIOTCS CIENYIOIINE CPOKU XPAHEHUS JTOKYMEHTOB, 00€CIeUHBAIOIINX YUET U
COXpPaHHOCTb (POH[IOB:

COIPOBOAUTENIbHBIE TOKYMEHTHI (HaKJIaHble, CUeTa, OMUCH, CIIUCKU Ha MOCTYMAIOLIYIO

auTeparypy) — 3 roja;

NPUXOJHBIE  aKThl HA  JIUTEparypy, MOJy4dyeHHyr0  OecrulaTHO wid  06e3

COIMPOBOJIUTEIBHBIX TOKYMEHTOB, — 3 r0J1a;

KHHI'a y4eTa JINTEPaTypbl, YTEPSIHHOW YNTATEIIMH U IPUHATON B3aMEH, — 3 TO/a;

aKThl Ha CIIMCAHUE KHUI M MEPUOAMYECKHMX HW3JIaHUM, YYETHBIE KAPTOUKH, KHHMKHbIE

dbopMyIsIpbl criMcaHHbIX W3Aanuii — 10 ser.
7.4. Ilo ncTe4yeHUH CPOKOB XPAHEHMsI YUETHBIE JTOKYMEHTHI MOJJIEKAT YHUUTOKEHUIO B
YCTaHOBJIEHHOM IOPSIIKE.
7.5. Jlo OKOH4YaHMs ouepenHOM NpoBepkKH (oHIAa XpaHATCA aKThl O pe3ysibTaTrax
MPOBEJICHUS TPOBEPKU HATTMUUS TOKYMEHTOB OMOIMOTEYHOro (hoHAaa.

8. O0ecneyeHne cOXpaHHOCTH OMOJIHOTEYHOr0 POHAA IIKOJIbHBIX Y4eOHHKOB

8.1. CoxpanHOoCTh PoHIA 00ECTIEUNBACTCS CO3/IaHUEM ONITUMANIBHBIX YCIOBUHN XpaHCHHUS
W WCIIONIb30BaHUS YYCOHUKOB, a TaKKe OXPaHOH WX OT TMOpYHd W XHUIICHHM.
8.2. XpaHeHue y4eOHUKOB OCYIIECTBIISICTCS COTJIACHO NEHCTBYIOMUM MHCTPYKIHAM 11O
OXpaHe Tpy/a U MoKapHOH 0e30MacHOCTH.

8.3. ®onx yuyeOHUKOB pacmojiaraeTcsi U YYUTHIBAETCS OTIEIBHO OT OCHOBHOTO (hOHIA.
8.4. OTBETCTBEHHOCTh 3a OPTaHU3ALMIO COXPAaHHOCTH (HOH/A YIeOHMKOB BO3JIaracTcst Ha
JTUPEKTOpa IIKOJIBI M 3aBEAYIOIIET0 OMOIHOTEKOM.

8.5. OTBETCTBEHHOCTh 32 COCTOSIHME M COXPAHHOCTH BBIJIAHHBIX YUYEOHHKOB B TCUCHHE
yu4eOHOro roja HecyT oOydaromuecs, MHojib3yromuecs 3TUM ¢oHaoM. OHU ke, IpU
HEOO0XOAUMOCTH, OCYILECTBIISIIOT UX PEMOHT.

8.6. B ciydae yrepu MM mopud y4yeOHHMKA POJIUTENU (3aKOHHBIE IPEICTaBUTEIN)
BO3MEILAI0T HAHECEHHBIN ylepO B COOTBETCTBUM C ACHCTBYIOIIHUM 3aKOHOJATEIbCTBOM.



8.7. B menax KOHTpOJIA 32 COXPAaHHOCTHIO YYEOHMKOB 0OOy4aroUIMMHUCS 2 pasza B Ioj
(ceHTSIOpp W ampenib) OWOIMOTEKOM MPOBOMATCS BBHIOOPOYHBIC PEHIBI 1O TMPOBEPKE
cocTosiHusl y4uyeOHMKOB. CBeleHHs O pe3yibTarax peifa JOBOISATCS N0 KIACCHOTO
pykoBouTENsI, pu HeoOxonuMocTH 1o 3aBy4a 1o YBP. Ilo pesynbraram mpoBepku
COCTaBIISIETCS AKT.
8.8. Kpurepuu no mpoBepke COCTOSIHUSI YICOHUKOB:

HaJIM4YUeE 3alliCU O MPUHAJIEKHOCTH yueOHUKa 00yJarouemMycs;

HaJIU4HMe BCEX YUEOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACTIMCAHUIO YPOKOB);

Hannyue o0J0KEeK Ha yueOHUKaX;

BHEUTHUI BUJ yueOHMKA (OTCYTCTBUE TPSA3H, HAAMUCEH, TOMSITOCTEH, TOPE30B, PBAHBIX

CTpaHUII, TOBPEKICHU I Meperui€éToB B yueOHUKAX);

g 1 — 4 KimaccoB - HAJTUYHE 3aKIaJI0K.

9. IIpaBusia mMoJIb30BaHUS YYEOHUKAMH VISl 00yUAKOIIUXCS M poauTe el

9.1. OOyuaromuecs HUMEIOT TMpaBO MOJy4aTh Y4YEOHHUKH, MPETYCMOTPEHHBIE
o0pa3oBaTebHBIMA TPOTpaMMaMM IIKOJIbI, BO BPEMEHHOE IOJb30BaHUWE H3 (oHIA
O6uOIMOTEKH OECIUIaTHO.

9.2. YueOHUKH BBIJAIOTCS 00YYaIOIMUMCS CPOKOM Ha OJMH T'0Jl, HE3aBUCUMO OT TOTO, Ha
Kakol Cpok OOyueHHs OHHU paccuuTaHbl, 0e3 MpaBa mHepenayu U npojaxu. Bo3spar
y4eOHUKOB rapaHTUPYeTCs pOAUTENIAMHU (3aKOHHBIMU MpeICTaBUTEISIMU ).
9.3. YueOHUMKH MOTYT OBITH BBIJIaHBI KaK HOBBIE, TaK M HCIOJIb30BAHHBIC paHEe.
[TpoGnembl HEXBaTKM y4YEOHUKOB PEIIAIOTCS 4Yepe3 OOMEHHO-PE3ePBHBIN (POHI IIKOJI

paroHa.

9.4. OO0yuaromuecss JOJKHBI TMOAMUCATh KaXKIbI y4eOHUK, TOMyYeHHBbIH u3 (oHma
LIKOJIbHOMN OuOINOTEKH (yueOHbIit rofJ, bamunus, M, KJIacc).
9.5.  VYyeOHMK  JOKEH  HUMETh  JOMNOJHUTENIbHYID  ChEMHYIO  OOJOXKKY.

9.6. B yueOHMKax Henb3sl MHUCaTh, pUCOBAaTh, 3arudaTh M BbIPHIBATH CTPAHUIBI U T.[.
9.7. OGyuatromuecs o0s3aHbl BO3BpallaTh IIKOJIbHbIE YUEOHUKU B OMPATHOM BHUJAE, IO
HEOO0XOMMOCTH PEMOHTHPOBATD UX.

9.8. YueOHMKH JOHKHBI BO3BPAIIATHCS B OMOIMOTEKY B YCTaHOBJICHHBIE CPOKU B KOHIIE
y4eOHOr0 T0/1a, 10 JIETHUX KaHUKYIL.

9.9. Beimyckuuku (9,11 kiaccoB) 00s3aHBI pacCYUTATHCS ¢ OMOIMOTEKON MO UCTCUCHUU
cpoka o0y4eHus (mo MOJTydCHUS aTTecTaTa).
9.10. OoOyuaromuecs, BBIOBIBAIOIIME B TEYEHHWE YYEOHOro rojAa, OO0s3aHBI CHATh
YUEOHHKH Tepe]l OTydYeHHEM JOKYMEHTOB.

9.11. B cnyuyae mopuu Wiau yTepu YIEOHHKOB OOydaromuecs: o0s3aHbl BO3MECTUTh HX
HOBBIMH WJIM PAaBHOLIEHHBIMH 10 COTJIACOBAHMIO C 3aBEAYIOUIMM OHOIMOTEKOM.
9.12. OTBETCTBEHHOCTH 32 COXPAHHOCThH MOJTYYCHHBIX MIKOJIBHBIX YYEOHMKOB HECYT Kak
oOyyaroluecs, Tak ¥ UX pOJAUTENN (3aKOHHBIE IPEICTABUTENH ).



10. TpeOoBaHMSs K UCIIOJIb30BAHUIO U 00eCIIeYEeHNI0 COXPAHHOCTH Y4eOHNKOB

10.1. Obyyaromuecs: 00s13aHbl OEPEKHO OTHOCUTHCS K Y4eOHHMKAM, HE JIOMYyCKaTh UX
3arpsi3HEHUsT W TOpYM, TMPUBOAAIIMX K TMOTepe HHOOpMAIUK, YXYIIIAIOIMIHUX
yI00OYUTAEMOCTh, YCJIOBHSI UTEHUs (MOTEps] DJIEMEHTOB HW300paKeHHUs, TMATHA,
LapanuHbl, OTCYTCTBHME OJHOM WM OoJjiee CTpaHMI, CKIECUBAaHHE CTPAHUL U
MOBPEKJIECHUE TEKCTA WM WIUTFOCTPALUNA IPU PacKpbITUH, Aedopmaius, MOTPENaHHOCTh
0JIOKa UK TIEpEIIeTa).

10.2. ITpu ucnonab30BaHUU Y4eOHHKA MEPBOTO I0/ia, OH AOJKEH OBITh C/IaH B IIKOJbHYIO
OUOIMOTEKY B OTIIMYHOM COCTOSIHUU: YUCTBIM, LIETBIM, 0€3 MOBPEXKACHUIN 1 MOTEPTOCTEN
KOpEIIKa, VTJIOB neperieTa, 6e3 OTphIBa neperuiera oT OJoKa.
10.3. Ilpu ucnonp30BaHUU y4eOHHUKA BTOPOTO-TPETHETO TOJAa, OH JIOJDKEH OBITh CIaH B
IIKOJIbHYI0 OHOMMOTEKY B XOpPOIIEM COCTOSIHMHM: YHCTBIM, IEJbIM, TOIYCKAIOTCs
HE3HAYUTENIbHbIE TOBPEXKICHUS: MOTYT ObITh HEMHOI'O MOTPENaHbl YIOJKU MEperiera,
KOPEIIOK (HO HE MOpBaH).
10.4. Ilpu ucnosb30BaHUM Yy4YeOHHMKA UYETHIPEX-TSATH JIET, OH JOJDKEH OBITh CIaH B
IIKOJIbHYI0 OMOJIMOTEKY B  YJIOBJICTBOPUTEIBHOM COCTOSIHUU, MPUTOJIHBIM  JJIsSt
JANbHEHIIEro UCTIONb30BAHMS: YUCTBIM, JOMYCKAETCsl HAAPBIB Koperika (He 6ojee 1 cMm.
OT  Kpas) ®W  TIepelieta B~ MECTE€  €ro  COeAWHEHHs ¢ OJIOKOM.
10.5. Ilpu ucnonb3oBaHUM y4eOHUKA IIECTH JIeT W Oojee, OH JOJKEH OBITh CHaH B
IIKOJIbHYI0 OMOTMOTEKY B  YIOBJICTBOPUTEIBHOM COCTOSIHUM, TPUTOIHBIM IS
JaNbHEWIEro NCMOJIb30BaHMs: YUCThIM, JIOMyCKaeTcsl HaJIpbIB Kopelika (He Oonee 2-3 cM
OT  Kpasg) M  Ieperyieta B MeCTe  €ro  COeAMHEHHsT ¢ OJIOKOM.
10.6. Bce noBpexieHNs AOMKHBI ObITh aKKYpaTHO CKJIEEHbI MPO3pavyHoil Oymaroii, 11bo
[TUPOKUM TTPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTH YYACTHHUKOB 00pa30BaTe/JIbHOM AeATeIbHOCTH

11.1. [upexkTop WIKOJBI HECET OTBETCTBEHHOCTh 3a OpPraHU3alui0 padoThl IO
CBOCBPEMEHHOMY TIOTIOJTHEHUIO OMOMMOTeYHOTO (OHAA IIKOJBHBIX YU4EOHUKOB,
oOecrieueHue  OOy4arommxcsi  y4yeOHMKaMH, y4eOHbBIMH  MOCOOMsIMH,  y4eOHO-
METOINYECKUMU MaTepuaaamu, CpelcTBaMU OoOydeHHssT W  BOCIIHTAHHS.
11.2. 3amecTuTens AUPEKTOpa IMIKOJBI MO Y4eOHO-BOCTIMTATEIFHOW paboTe ompeesnseT
NOTPEeOHOCTh IIKOJBI B Yy4yeOHUKAX, COOTBETCTBYIOLUIMX MporpaMMaM oOO0y4yeHwus,
OCYIIECTBIISIIOT KOHTPOJIb 32 HUCIOJIb30BAaHUEM IEJarOTHYeCKUMU pabOTHUKAMHU B XOJI€
o0Opa3oBaTeNbHOW  JAESATENIbHOCTH  Y4eOHHMKOB, Yy4eOHBIX TOCOOMH u  ydeOHo-
METOAMYECKUX MAaTEepPHaJOB B COOTBETCTBUU CO CHUCKOM, ONPEACICHHBIM IIKOJIOH,
COBMECTHO C YYHTEISIMH U 3aBEIYIOIIMM OHOTMOTEKOH OCYIIECTBISIET KOHTPOIb 3a
BBITTOJIHEHNUEM OOYYAIOUINXCS €MHBIX TPEOOBAHUH MO HUCMOIB30BAHUIO U COXPAHHOCTHU
y4€OHUKOB.

11.3. KnaccHble pyKOBOAUTEIN HECYT OTBETCTBEHHOCTD 3a BOCIIUTAHUE Y 00YyYaIOUTUXCS
OepeKHOTr0 OTHOIICHUS K yueOHON KHHTE, 32 COCTOSIHUE YICOHUKOB U YUEOHBIX MTOCOOMIA
o0y4JarIuXcsi CBOEro Kiacca B TEYEHHE Y4eOHOro rojla, CBOCBPEMEHHYIO BbIIauy



(cmauy) yd4eOHUKOB, YYEHBIX M Y4eOHO-METOJMYECKUX TOCOOMH B OHOIMOTEKY B
COOTBETCTBUU c rpaduxom, YTBEPKICHHBIM TUPEKTOPOM IIKOJIBI.
11.4. 3apenyromuii OUONMOTEKONM HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH
uHpopmanuu 006 0OeCTeYeHHOCTH yYeOHMKaMU, Y4eOHBIMU IOCOOMSMU M Y4eOHO-
METOJIMYECKUMU MaTepuajaMyd OOy4YaroIIMXCs IIKOJIbI, 3a OpraHu3aluio padoThl
OMOIMOTEKH IO BbIJAYE€ M BO3BpATY YYEOHHMKOB, YYE€OHBIX MOCOOMH U y4eOHO-
METOJIMYECKUX MaTEepUaIoB OOYy4arOUIMMUCSH, 32 COXPAHHOCTh OMOIMOTEYHOro (QoHIa
yueOHOMU JUTEPATYPHI.
11.5. Pogutenu (3aKOHHBIE MPEACTABUTENN) OO0YYAIOUIUXCS HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTh TMOJIYYCHHBIX YYEOHHUKOB, Y4YEOHBIX IMOCOOMH M y4yeOHO-METOAMYECKHX
MaTEepUaJoB M  BO3MEMIAIOT MX yTpaTy WIM TOopuyy OHOIMOTEKE  IIKOJIBI.
11.6. Obyuyaromiuiecss HeCyT OTBETCTBEHHOCTh 3a COXPAHHOCTh YYEOHHKOB, Yy4e€OHBIX
nocoOuil M y4yeOHO-METOIUYECKUX MaTEpUalioB, MOJYYEHHBIX W3 (OHJA HIKOJIbHON
OMOIMOTEKH.

12. 3akjIounTeIbHbIE MOJOKCHU S

12.1. Hacrosimee [lonoxenne o WIKOJIBHOM OHOIMOTEYHOM (DOHIIE, TOPSIKE €ro
dbopMupoBaHus, YyuyeTa, WCIOIB30BaHUA M OOECHEYEHHUS COXPAHHOCTH SIBISETCS
JIOKaJbHBIM HOPMATUBHBIM aKTOM, IpUHUMaeTcs Ha llemarornuyeckomM COBETE WIKOJIBI U
yTBepKaaeTcss (Iub0 BBOAMTCS B JACHCTBUE) MPHUKA30M JAUPEKTOpa OpraHU3allWH,
OCYILECTBIIAIOIIEH 00pa30BaTeNbHYIO NEeSATeTbHOCTb.
12.2. Bce w3MeHeHMA W JONOJHEHHS, BHOcuUMBIE B Hactosgmee Ilomoxkenue,
obopMIAIOTCA B~ MHChbMEHHOW  QopMe B COOTBETCTBHUU  JIEHCTBYIOIINM
3aKOHO/1ATEILCTBOM Poccuiickoit Oenepannu.
12.3. Tlonoxxenue o 6ubaroredyHoM GoHe 00pa30BaATEIBHON OpraHU3aluy TPUHIMACTCS
Ha HEOIpeJeTeHHbIN CpoK. M3mMeHeHus u nonoiaHeHus K [1010KeHnI0 NpUHUMAKOTCS B
MOPSJIKE, MPEyCMOTPEHHOM m.12.1. HACTOSIIIETO [TonoxeHnust.
12.4. Tlocne npunsatus [lonoxenus (UM U3MEHEHUN U IONIOJIHEHUH OT/IETbHBIX MTyHKTOB
U Pa3leioB) B HOBOW peAaKIUM TMPEbIAYIas pPeAaKkiys aBTOMATHYECKHA YTPauuBacT
CuIy.



